
September 7, 2007

Dear Parent or Guardian: 

Welcome to another school year!  I am Matt Malcore, your child’s case manager here at Washington 
Junior High.  I will be overseeing your child’s progress throughout this entire school year.  I follow 
student grades and behaviors and try to make sure they are getting along well with all that a junior high 
school can throw at them.  I also initiate IEP meetings and measure progress on IEP goals.

I will be implementing a new procedure for this school year for tracking student organization.  Students 
are assigned planners (I call them “assignment notebooks”) at the beginning of the year.  Inside is a 
calendar where they have plenty of room to record daily assignments and class activities.  We have 
already discussed an outline for how their writing in the notebook should look.  Here is a sample of that:

September 4th
Tuesday

____________________________
1. SocStud: reading in class, no HW
____________________________
2. Math: pre-test pg. 15: (2-20 evens)
_____________due Wednesday___
3. study hall: worked on Math____
____________________________
4. English: read 20 minutes at home
____________________________
5. SocSkills: 3 paragraph essay on 
Assignment notebook vs point sheet
                               (Due Wednesday
ETC…

I expect students to follow a format similar to the one above.  As you can see, homework should be 
circled.  That way, when students are ready to go home at the end of the day, they can see at a glance what 
subject material needs to go home with them.  As they finish subject assignments, they can check them 
off.  Additionally, there is room at the bottom of the column to write a short note if necessary.  Feel free 
to communicate with me that way.  Other methods to reach me are listed at the bottom of this letter.

Students who fall three or more assignments behind in any subject will be required to get a parent 
signature each evening, showing me that they are indeed using the assignment notebooks.  I will be 
checking the assignment notebooks daily or every other day as well.  Once they have caught up, we can 
either continue to have the parent signature or can let the student have another chance to keep up with 
homework independently.  If the assignment notebook is lost, replacement cost is around $5.

Your support in this organizational tool will be instrumental in the success of your student – I have seen a 
very strong correlation between students who have an established organizational method and high 
achievement in classes.  If both home and school stay firm with the expectation, I am certain that students 
will have a successful year.



Internet Use

Students in my classes have historically published a good deal of work online.  If you have an internet 
connection at home (or you could use the library’s resources), please bookmark my website: 
http://malcore.wordpress.com From there, I have links to other websites and online tools I use throughout 
the school year.  In addition, you can keep up with your student’s progress in classes by visiting 
http://www.webgrader.com and entering the ID code and password provided by the school.  The ID code 
is not the same as your child’s student ID.

Periodically, I like to publish student work (sometimes written work, other times videos or other 
artifacts).  It is my belief that students are able to connect to a global audience by publishing online, and 
we are able to elicit feedback from around the globe.  This gives the students satisfaction that goes beyond 
just getting a grade from a teacher.  However, in order to put a video or picture of your child online, I 
need to receive the bottom portion of this letter indicating your release.  Your child’s full name will never 
be published on my websites.

Contact me (and Mr. England, who is the other EBD special education teacher):
(920) 683-4857, ext 5721
Email: malcorem@mpsd.k12.wi.us

I believe this year is going to be the best – thanks for playing your part in your child’s education!

Sincerely,

Mr. Matt Malcore  
-----------------------------------------------tear off bottom portion---------------------------------------------------

Student name __________________________________________
I give permission for my son/daughter’s face to be published online (whether in picture or video form):
Please circle choice

YES       or        NO

Parent signature __________________________________________

Other important parent information:

Primary daytime phone: ___________________________

Secondary phone: ______________________________

Emergency contact (if parent is not able to be reached):

Name _______________________________________

Phone ______________________________________


